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1 OOume mooKeHus

Pabouas mnporpamma aucuuiuiiHel «OpraHu3anmuss W COXpaHEHHE OHOIMOTEYHOTrO
(doHIa» cocTaBieHAa B COOTBETCTBUU C COJEP)KaHUEM JOIOJIHMUTEIBHOM 00pazoBaTeIbHON
OporpaMMbl  —  OporpaMMbl  NPOQECCHOHANBHOW  MepenoAroToBku  «bubmmoredno-
MH(POPMALIMOHHAS 1EATEILHOCTD)

Llenb U3YYUTh OPTaHU3ALUI0 COXpaHEHHU OMOIMOTeYyHOro hoHIa

JUCIIATIIHHEI

OcHOBHBIC Teopuss coxpanenus OuOnmoreyHoro ¢onma; HamuonanpHas MOJUTHKA

pasziensl / TeMBI | coxpaHeHus OnbIMOTEYHOrO donna; Texnonorus COXpPaHEHHUs

AUCHHUIITAHBI oubmroreunoro gonna; Koncepsauus oubaumoreunoro ponaa; CouuanbHas u
TEXHHYECKass 0€30MacHOCTh OMOIMOTEYHOTO POHIA

2 IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUSI MO AUCHUILIMHE (MOIYJIIO),
COOTHECEHHBIX C HHIMKATOPAMH JOCTH/KEHHS] KOMIIeTeHIUH

[Tponecc n3ydenus: quctmIInHbl «OpraHu3anis U cOXpaHeHne OuOIMOTedHOTo (HOHIAN»
HarpaesjeH Ha (OPMHPOBAHHE CIEAYIOIIUX KOMIIETCHIMHA B COOTBETCTBHHU C JIOMIOJHHUTEIHLHON
00pa3oBaTeNbHON IPOTPAMMOI — MMPOrPaMMOi TIPOPECCHOHATHHON MEePETOATrOTOBKH:

Konx n HanmeHoBaHue WNHukaTophl 1OCTUXKEHUS [Inanupyemsle pe3ysbTaTsl
KOMIIETEHIINH 00yuYeHus O TUCIUILINHE

Opranuzanus, 3HaTh cTaHAapTH U 3HaTh TpeOoBaHUS K
obecrnieueHue perJaMeHTUPYIOIIKEe JOKYMEHTBl | CBETOBOMY, TEMIIEPATypHO-
COXpPaHHOCTH U 10 KOHCEPBAIIMH U PECTaBpAIlUU | BIAXKHOCTHOMY, CAHUTApHO-
0e30MacHOCTH O6ubIMOTEeYHBIX (POHIOB; TUTHEHUYECKOMY pPEeKHMam
OMOIMOTEYHOTO TpeOOBaHMS K Pa3MEIICHUIO XpaHeHUs1 OMOJIMOTEYHOTO
donma JIOKYMEHTOB Ha MecTax XpaHeHus, | pouaa; TpeboBaHus K

HOPMATHUBBI pa3MEIICHHUS; KJIACChl | MaTePHATbHO-TEXHHUECKOM

Y BUJBl PACCTAHOBKHU 6a3e pOHIOXpaHEHUS U €TO

oubaroreyHoro ¢ponHaa 000py/10BaHUIO

YMeTh 0CyIIEeCTBIATh YMeTh BBICTpAauBaTh JIOTUCTUKY

pasMeleHne JOKYMEHTOB B JIBUKCHUS IOKYMEHTOB OT

(G YHKIIMOHATBHBIX dboHIOXpaHEHHS IO MECT

Mo/pa3esIeHusIX OMOINOTEKH C BBIJIA4M TTOJIB30BATEIISAM U

y4eToM oOecreueHus! OTKPHITOrO | BO3BpaTa JIOKYMEHTOB B
Jnoctyna K GOoHIy; UCIOJIb30BaTh | (hoHAOXpaHEeHUE

TEXHOJIOTUU KOHTPOJIbHBIX BuiaseTs HaBbIKaMU PabOTHI €
MIPOBEPOK OMOINOTEUHOTO POHJA | yYETHO-OTYETHOM

U €T0 JIBM)KEHUS; UCIIOJIb30BaTh JOKYMEHTAIIUH 110 OpraHu3aluu
TEXHOJIOTUHN UCKIIOYCHUSA XPaHCHUA, o0ecrieyeHus
JIOKYMEHTOB 13 OMOIMOTEYHOTO COXPaHHOCTH U OE30M1aCHOCTH
dbonga oubmmroTeunoro Gonma

Bananers HaBbIKAaMU pa3paObOTKH
pETIaMEHTHPYIOIIHUX JJOKYMEHTOB
M0 OpraHu3alliy XpaHEeHWs,
obecneyeHns 0€30aCHOCTU U
COXPaHHOCTH OUOIMOTEYHOTO
dboHIa; TUTAHUPOBAHUS U
(GbOopMUPOBAaHUS YUETHO-OTUYETHOM




JOKYMEHTAIIUH 110 OPTaHU3ALUH
XpaHeHus1, 00ecTieYeHus
COXPaHHOCTH U 0€30MaCHOCTH
6ubroreynoro Gona

3 Coaepxanue TUCUUIIMHBI (MOIYJISA), CTPYKTYPUPOBAHHOE MO TeMaM
(pa3nesiaM) ¢ ykazaHueM OTBE€HHOI0 HA HUX KOJIM4YeCTBa aKaJeMUYeCKHX
4acoB M BU/JIOB Y4eOHOH padoThl

Bcero Ayn Jlexu. IIpakTyy. Konrtp. Camocr. pabora
9acoB
50 30 10 20 20
Bunet yueGHOI paboThl, BKIIOYAs CAMOCTOSITENIEHYIO
paboTy o0yJaronmxcsi ¥ TPyJA0EMKOCTh (B Hacax)
HaumeHnoBanue pa3aenoB, TeM U KonTakTHas paborta
coJIepKaHue MaTepuana MperoaaBaTelis C 00yJaronMUCs CP
[Ipaktrueckue | JlabopaTopHbie
Jlexuun
3aHATUSA paboThI
Teopus coxpaneHus
2 4 4
OoubmmoreyHoro Gouga
HanwonanbHasg nmonuTuka 2 4 4
coxpaHeHus OubnroreyHoro GpoHaa
TexHosmorus CoXpaHeHust
2 4 4
O6ubMoTeyHoro GoH/a.
Koncepanust 6n0IMoTe4yHOT0 5 4 4
donma
ConmanbHas 1 TEXHUYECKas
0e30MacHOCTh OMOINOTEYHOTO 2 4 4
dbonga

4 OueHoYHBbIE CPeCTBA JJIs NPOBeIeHUsI TEKYIIero KOHTPOJISA U
NPOMEKYTOYHOM aTTecTalMU 00y4al0IIMXCS 110 JUCHHUILIMHE (MOIYJII0)

@OH/BI OLEHOYHBIX CPEJCTB Ui NMPOBEAEHUS TEKYIIET0 KOHTPOJS YCHEBAaeMOCTH U
IPOMEXKYTOYHON arTecTaluyd OOCYKIAalOTCs M YTBEP)KIAIOTCS Ha 3aceJaHuu Kadenpsl.
[TonHBI KOMIUIEKT KOHTPOJBHBIX 3aJ@HUNl WM HMHBIX MaTEpUajoB, HEOOXOJAMMBIX s
OLICHUBAHUs pPE3yJbTaTOB OOY4YeHUS MO IUCHUIUIMHE (MOAYJII0) XpaHUTCA Ha Kadenpe-
pa3paboTunke B OyMaKHOM MJIM 3JEKTPOHHOM BHJE, Takke (POHABI OIEHOYHBIX CPEICTB
JIOCTYIHBI CTY/ICHTaM B JUYHOM KaOWHETE — pa3ien yueOHO-MEeToInuecKoe oOecTeueHue.

5 VYueOHO-MeTOAUYeCKOe U MHPOPMAIIMOHHOE o0ecTiedeHne U CIUTIHHbI
(MmomxyJis)

5.1 OcHoBHasi U JONOJIHUTEIbHAS JTUTEPaTypa
OcHoBHast

1. Mopesa O.H. [lokymenTHble poHabI OMOIMOTEK M HH(OpMaMOHHBIX ciyk6/ O.H.MopeBa.—
CIIG.: ITpodeccus,2010.—400c.— Tekcer : anexkrponnsiit // [podu-JIub : s3nexTpoHHO-




oubnuoteunas cucrema: http://biblio.profy-lib.ru/book/-/pdf/19400 .— (nata oOpamieHus
15.11.2022).— Pexxum AocTyma: ist aBTOPHU3. TOJIb30BaTEICH

2. Mopesa O.H. KommiekroBanue 6ubmuoreynoro Gouaa: yuaeod.-mpakrt. mocoowue /
O.H.Mopesa. — CII6.: [Tpodeccus, 2012. — 142c.-(A30yka 6ubaunoreunoi npodeccun).— Teker :
anektporHbli // [Ipodu-JIub : sanexTpoHHO-OnbIMOTEYHas cucteMa: http://biblio.profy-
lib.ru/book/-/pdf/18887.— (mata obpamenust 15.11.2022).— PeskuMm gocTyma: Juist aBTOPH3.
II0JIb30BaTENEH

3. Mopea O.H.Opranuzamus 6udimoredHoro ¢ponmaa: yued.-mpakt. mocooue/ O.H.Mopesa. —
Cn6.: I[Ipodeccus, 2013.-144¢c.— Tekcr : anextponHslit // [Ipopu-JIub : anexTpoHHO-
oubnmroreunas cucrema: http://biblio.profy-lib.ru/book/-/pdf/18907 .— (nata obpamicHus
15.11.2022).— Pexwum focTyma: jisl aBTOPHU3. TOJIb30BaTeICH

JlomostHUTEAbHAS

1. Cronsapos O.H. bubmuoreunsiii ponxa: yuebnuk / FHO.H.Cronspos. — CankrtllerepOypr:
[Tpodeccus, 2015. — 384c.— Tekct : snexkrponHsbii // [Ipodu-JIubd : 31eKTpoHHOOMOIHOTEUHAS
cucrema: http://biblio.profy-lib.ru/book/-/pdf/26044.— (mata obpamienus 15.11.2022).— Pexum
JOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTENeH.

2. Cronspos I0.H. ®opmupoBanue 6ubmmoreynoro gouma: mpakt. mocodue / KO.H.Cromnsipos;
MI'VKU. — Cankt-IlerepOypr: IIpodeccus, 2015. — 508c.: mn. .— Tekct : 3meKTpOHHBIN //
[Mpodu-JIuo : snexTpoHHO-OMOIMOTEUHas crcTtema: https://biblio.profylib.ru/book/-/pdf/24193 —
(mara obpamienus 15.11.2022).— Pexxum qocTyna: i aBTOPH3. MOJIb30BaTENCH.

5.2 MeToanuyeckne yKazaHus

IIpu ocBOeHMM IUCHUIUIMHBI OOY4YarOIIMMCS LeJIeCOO0Pa3HO BBINOJIHATH CIEAYIOIUE
PEKOMEHIallNH:

MeTtoauyeckue ykasaHusi IpU padoTe HA/l KOHCIIEKTOM JIeKINHU

Jlexums npeanoiaraeT U3J10KEHHE KIIFOUEBBIX IOJ0KEHUM TEMBI, IOCTAHOBKY BOIIPOCOB
U OpraHu3aluio MUHU-TUCKyccuil. [ a3 eKTUBHOTO yCBOEHUS MaTepHalia JEKIUU CTYAEHTY
IIPEIaraeTcsi KOHCIEKTUPOBAHUE OCHOBHBIX MOJIOKEHUM. KOHCIEKTHPOBaHUE OCYILECTBIISIETCS
B CBOOOJIHOH (opMe, B TEXHHKE, HanboJiee y100HOM CTyIeHTY.

Mertoauyeckue YyKa3aHusi 10 CAMOCTOSITeJIbHOH padore HaaA H3y4aeMbIM
MAaTepHaJIOM U NIPH NOATOTOBKE K NMPAKTHYECKUM 3aHATHAM

Haunnate Haj0 ¢ U3y4eHHs] peKOMEH0BaHHOM uTeparypbl. Heo0XoauMo MOMHUTH, YTO
Ha JIEKIIMKM OOBIYHO paccMaTpHUBAETCsl HE BECh MaTepHall, a TOJIbKO ero dacTb. OcTanbHas ero
4yacTh BOCHOJHSETCS B TPOLECCE CaMOCTOSTENbHOM padoThl. B cBsA3um ¢ atum paborta ¢
PEKOMEH/I0BaHHOM  JinTepaTypoil obs3atenbHa. [IpakThdeckue 3aHATUS — NIPEANONAraroT
o0cCyXJIeHHE BOINPOCOB IO TEMATUKE 3aHATHSA, a TaKXKE BBINOJHEHHWE NMPAKTHMUECKUX 3aJaHUM,
npoxomar B yueOHoW ayauropuu. [IpakThueckue 3agaHMs  CTYJCHTHI  IOJIy4YaroT
HEIOCPEICTBEHHO HA 3aHATUU. 33JIaHUs BBITOIHAIOTCA WHINBUIYAIbHO.

MeTtoauyeckue yKa3aHusl 110 BbIOJTHEHHI0O KOHTPOJIbLHOM padoThI

Y4eOHbIM MIaHOM MO JuciumuinHe «OpraHu3zaluss U COXpaHeHHe OHOIMOTEYHOrO
doHIa» TMPEAYCMOTPEHO BBIMOJHEHHE KOHTPOJbHOW paboTel. KoHTpombHas pabota
MIPEANOJAraeT BBIIOJHEHNE NMPAKTUYECKUX 3afaHui. [Ipy BBINMOIHEHUM 3aJaHUIl KOHTPOJIBHOM
paboThl, OOydarolmeMycsi PEeKOMEH/IOBAaHO HCIOJIb30BAaTh HAYYHYI0 W Y4eOHYIO JUTeparypy,
HOPMAaTHBHBIE IPABOBBIE JOKYMEHTBHI.

KontponbHas paboTa JOIKHBI OBITH BHIIIOJIHEHA CAMOCTOSITENILHO, COAEPIKATh CCHUIKU Ha
HOpMBI mpaBa. [Ipu odopmiieHnn Tekcra paboOThl CIEAYET PYKOBOJCTBOBATHCS MOJIOKEHUSIMU
P]I «TekcroBble cTyneHueckue padotsl. [IpaBuiia opopmiaeHus».



KonrponbsHast paboTa COCTOMT W3 BBEICHMS, OCHOBHOH 4YacTu, B KOTOPOH ciexyer
OTBETUTH HA MOCTABJICHHBIE BOMPOCHI, 3aKIIOUEHHUS, CIIUCKA HMCIOIb30BAHHBIX HNCTOYHHKOB U
JUTEPATYPHI

IIpomexyTouHasi aTTecTalMs 10 JIUCUUIUIMHE IPEeIyCcMOTpeHa B ¢popMme 3auera. 3auer
NOJy4aeT CTYJeHT, €CJIM OH IIO0Kas3aj 3HaHWe Y4eOHOro MarepHaja, YCBOWUJI OCHOBHYIO
JUTEpaTypy, CMOT OTBETUTH IOYTH IOJHO HA BCE 3a/IaHHbIC JOMOJHUTENIbHbIE U YTOUHSIOIINE
Bonpochl. CTyIEHT AEMOHCTPUPYET 3HAHUS TEOPETHUECKOIO M IPAKTHUYECKOro Marepuala Io
TeMe MPaKTUYECKOI paboThl, BO3MOKHBI HE3HAUUTEIbHbIE HETOYHOCTH MPU PEIICHUH 33/1a4.

6 CoBpeMeHHbIe TpodeccHOHANbHBIE 0a3bl JAHHBIX U HH(OPMAIIMOHHbIE
CIPaBOYHbIE CUCTEMbI, HCIIOJIb3yeMble NPU 0CYIeCTBIEHHH 00Pa30BaTEJIbHOIO
npouecca no JUCHUIINHE

Kaxnomy oOydvarormemycsi obecriedeH IOCTyn (yOaJICHHBIA OCTYI), B TOM YHCIE B
CIIy4ae TPUMEHEHUS JICKTPOHHOTO 00yUeHUsI, TUCTAHIIMOHHBIX 00pa30BaTEIIbHBIX TEXHOJIOTHH,
K COBpPEMEHHBIM MPOQPECCUOHANBHBIM 0a3aM [aHHBIX U HMH()OPMAIMOHHBIM CIPABOYHBIM
CUCTEMaM, C KOTOPBIMU y YHHUBEPCUTETA 3aKITIOUYCH JIOTOBOP.

[lepeuenr pexoMeHIyeMbIX NpPOodEecCHOHAIbHBIX 0a3 JaHHBIX U WH(GOPMAIMOHHBIX
CIIPABOYHBIX CHCTEM IIPEJICTABJICH HA CATE YHHUBEPCUTETA.

AkTtyanbHas WHpOpPMAIUS MO 3aKIIOUYEHHBIM HAa TEKYIIUN y4eOHBIH TroJl JOroBOpam
npuBeeHa Ha crpanuie Hayano-rexandeckoii onbnnorekn (HTH) Ha calite yHuBepcurera

https://knastu.ru/page/3244

Ilepeyenb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH
«HTepHET», HEOOXOAMMBIX /IJIsl 0CBOEHUS TUCHMILIUHBI (MO1YJIs1)

Hassanwue caiita ‘ DIIEKTPOHHBIN asipec
Hcropuyeckast OMOIMOTEKA http://www.shpl.ru/
bubmuorexa PI'b https://www.rsl.ru/
bubmmorexa MTHNOH http://inion.ru/
[IpesuaenTckast dJeKTpoHHas OuOIMoTeKa
www.prlib.ru
Hcropuyeckast OnbaroTexa http://www.shpl.ru/

7 OpraHu3auMOHHO-IeJaroruyecKue ycaoBus

Opranuzanus 00pa3oBaTENLHOTO Tpoliecca pPeryIaMeHTUpYeTCsl y4eOHBIM IIJIAaHOM U
pacnycaHueM yuyeOHbIX 3aHATHH. SI3bIk 00yuyeHus (mpernojaBaHus) - pycckuil. [l Bcex BHIOB
AyJUTOPHBIX 3aHATUN aKaJIeMUYECKUN Yac YCTaHABIMBAETCS MPOIOJIKUTEIBHOCTBIO 45 MUHYT.

I[Ipu  ¢dopmupoBanun CcBoe  HMHIMBHUIYaJbHOM  0Opa30BaTEIbHOW  TPAEKTOPHUH
oOyyaromuiics MMeeT TMpaBO HaA  Iepe3aueT  COOTBETCTBYIOIIMX  JUCIMIUIMH U
poecCHOHANBHBIX MOJYJEeH, OCBOEHHBIX B IPOLIECCE MPEAIIECTBYIOMEr0 00yuyeHus, KOTOPbIT
0CcBOOOXK1aeT 00yUaIOIerocss OT HEOOXOIUMOCTH UX MTOBTOPHOTO OCBOEHHUSI.

7.1 O6pa3oBaTe/ibHbIE TEXHOJIOTHH
YyeOHbIit Imponuece mpu npernoJaBaHu JUCHUIIIIMHBI OCHOBBIBACTCA Ha HMCIIOJIB30BAHHUU
TPAJUIMOHHBIX, WHHOBAI[MOHHBIX M HMH(OPMAIIMOHHBIX 00pA30BaTENbHBIX TEXHOJOTHI.



https://knastu.ru/page/3244
http://www.shpl.ru/
https://www.rsl.ru/
http://inion.ru/
http://www.prlib.ru/
http://www.shpl.ru/

TpaguunonHele 00pa3oBaTeNbHbIE TEXHOJOTMH MPEACTABICHBI JEKIUSIMU U CEMUHApCKUMHU
(mpakTUYeCKUMU) 3aHATHAMH. VIHHOBallmOHHbIE 00pa30BaTeIbHbIE TEXHOIOTHH HCTIONb3YIOTCS B
BUJE UIMPOKOTO TNPUMEHEHHUS AaKTHBHBIX M HMHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATHH.
HUudopmanonHsle  00pa3oBaTeNbHbIE TEXHOJIOTHMHM  pPEATM3ylOTCAd IYyTeM  aKTHUBU3aLUU
CaMOCTOSITENIbHOW PabOTHI CTYACHTOB B MH(OPMAIIMOHHON 00pa30oBaTeIbHOM cpeje.



